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ORDERING TRANSCRIPTION 

Please complete this form then email or fax it to us. Keep a copy for your records. 

 

Company Name: _______________________________________________ 
 
Contact: _____________________________________________________ 
 

Email Address: ________________________________________________ 
 
Street Address: ________________________________________________ 
 
City, State, Zip code: ____________________________________________ 
 
Phone: ______________________________________________________ 
 
Number of Recording[s]: _________________________________________ 

Time length of each recording: _____________________________________ 

Level of refinement: _________________________________________________ 

Due Date: ____________________________________________________ 

Purchase Order Number required? __________________________________ 

Method of Payment:    ___ Invoice/Check     ___ PayPal 

 

Special Instructions: 

____________________________________________________________

____________________________________________________________ 
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